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Klamath Trinity Joint Unified School District Mission Statement 
 
Core Values 
We believe that 

• Our children, the students, are our greatest natural resource. 

• Every person is unique and has equal worth. 

• Education is a shared responsibility of students, families, teachers, staff, 
               and community. 

• Our behavior should model a shared consciousness for social, economic, 
and environmental responsibility. 

• Diversity is an asset that enriches our worldview and strengthens 
our community. 

• People learn in diverse ways and at varied paces. 

• School staff, families, and community must provide nurturing relationships 
and healthy environments that support student success. 

• Personal development and community well-being depend on individual 
responsibility, mutual respect, and a keen sense of self-worth. 

• Every person can and will learn. 
 

Vision 
Healthy rivers connect healthy communities, and bridges bring diverse communities together. We grow with an 
understanding of the past and educate for the future. Our communities are a unique part of the ever-changing world. 
We motivate and teach our students to prepare for the world yet cherish our home. 
 

Mission 
The Klamath-Trinity Joint Unified School District values quality education that nurtures student self-knowledge, fosters 
intellectual and emotional growth, promotes physical well-being, and cultivates lifelong learning. 
 
 

Captain John High School 

Monday 
8:40 am - 2:40 pm 
Tuesday - Friday 

8:40 am – 3:40 pm 
Minimum Days 

8:40 am – 12:30 pm 
 

Breakfast served after the bell 
Lunch is served from 11:55-12:40 p.m. 

Regular Schedule                                Early-Out Monday                           Minimum Day 

P1   8:40-9:25 P1   8:40-9:25 P1   8:40-9:10 
P2   9:40-10:25 P2   9:40-10:25 P2   9:10-9:40 

P3   10:25-11:10 P3   10:25-11:10 P3   9:55-10:25 

P4   11:10-11:55 P4   11:10-11:55 P4   10:25-10:55 

P5   12:40-1:25 P5   12:40-1:25 P5   10:55-11:25 
P6   1:25-2:10 P6   1:25-2:10 P6   12:00-12:30 

P7   2:10-2:55 P7   2:10-2:40  
P8   2:55-3:35   
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Breakfast and Lunch 

Breakfast and Lunch are provided to every student at CJHS free of charge.  This year we will be serving breakfast after 
the bell.  That means that students must by on campus by 8:35 to go through the safety screening and be ready for class 
by 8:40.   
 

 
 

Daily Drop-Off and Pick-Up Procedures  
Arrival 
School starts at 8:40 am. Students will need to go through a health screening check before entering campus. We 
encourage students to arrive between 8:30 and 8:35.  
 
Students riding the bus to school will be dropped off at 8:20 in front of HVHS and will walk to Captain John.  
   
 
Departure 
To maintain social distancing, students are expected to go swiftly and orderly to their destination at the end of the day.   
 
Pick–up Authorization Requirements: 
Anyone picking up a child is required to have written consent from the legal guardian. 

 
Accidents 

If a child is seriously injured at school, CJHS will call the parents immediately. If we cannot reach parent/guardian, we will 
contact the people listed on the emergency form. It is extremely important that we have accurate information.  PLEASE 
KEEP THIS INFORMATION UPDATED by notifying us of any changes to your child's Emergency Form; we especially need 
accurate addresses and home, work, and/or cell phone numbers.  
 

Attendance Policy 

Regular and punctual attendance is required for successful school participation.  Students at Captain John are expected 
to be in school except in cases of emergency, or for the reasons explained below.  It is the responsibility of the students 
and parent/guardian to clear all absences. Any unverified absences will be regarded as truancy for attendance referral to 
SARB (School Attendance Review Board). 
 
Legal Excuses 

• Personal Illness – The school may require a doctor certification. 

• Dental/Medical appointment. 

• Bereavement of an immediate family member. 
Justifiable Absences 
 Per Ed. Code 48205 the following are justifiable excused absences when requested in writing by a parent or 
guardian and approved by the principal.  Students can make up all work and tests if work is completed in a reasonable 
amount of time. 

• Court appearances 

• Religious observances 

• Family emergencies 
Unexcused 
 The following are considered unexcused absences from school.  Class work may or may not be granted by 
teachers.  Any unverified absences will be treated as truancy and referred to the School Attendance Review Board. 

• Truancy (cutting class) 

• Personal business. 

• Suspension. 



 6 

• Trips without prior notice. 

• Leaving school without obtaining permission. 
Steps to follow when absent: 

1. Have a parent or guardian phone the school and inform the office of the absence before 10:00 a.m. on the day 
of the absence.  Call 530 625-5600 ext. 4823 or have a parent or guardian write an excuse giving name, days of 
absence, and his or her signature. 

2. Ask the teacher for makeup assignments.  Assignments that are not made up may affect grades.  It is the 
student’s responsibility to turn his or her make-up work into the teacher. 

Late Arrivals and Absences 
Please ensure that your child arrives at school early enough to be ready to start school on time.  When your child is 
absent or late, please call us at (530)625-5600 ext. 4823 by 9:00 am each day.  When you call, we will need to know the 
reason for the late arrival or absence, especially when the child has been ill.  
 
If your child arrives after class has started, please follow this procedure: 

• Student goes to office, gets health screening and wrist band. 

• Student then goes to scheduled class. 
 

Illness at School 
When a child becomes ill at school, CJHS contacts the parents immediately so that the child can be picked as soon as 
possible. This ensures prompt medical attention, when necessary, and minimizes the spread of infection and 
communicable diseases.  
 
Please keep contact information updated on school records, to include current phone numbers for your home, work, 
cell, or a nearby friend or relative.  
  
To prevent the spread of illness, we request you keep children at home if any of the following symptoms are present: 

• Fever of 100° F or greater. 

• Vomiting on two or more occasions within the past 24 hours. 

• Diarrhea with three or more watery stools, or any bloody stool, within the past 24 hours. 

• Rashes, especially with fever or itching. 

• Eye discharge or conjunctivitis (pinkeye) if eye isn’t clear or 24 hours has not passed since antibiotic treatment 
began. 

• Change in behavior, such as child expresses not feeling well, and/or is not able to keep up with program 
activities. 

• Open or oozing sores are not properly covered, and antibiotic treatment has not been underway for at least 24 
hours if antibiotic treatment is necessary. 

• Head Lice until no nits are present or Scabies if treatment has not begun. 
 
See the following page for information related to COVID-19  
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We are looking forward to having students back on campus for full-day instruction.   
We realize that COVID-19 still poses a risk; therefore, we will follow our layers of protection that we instituted last year 
while also following the guidance of CDPH, Humboldt County, and our local health experts.  We know more about 
COVID-19 than we did at the beginning of the pandemic, and we believe that these layers of protection will help us to 
open schools safely.   
 
Layer One: Vaccination 
All KTJUSD (Klamath Trinity Joint Unified School District) staff will be vaccinated or testing weekly for COVID. We 
also encourage periodic maintenance testing of our vaccinated employees.  
 
Students twelve years old and older qualify for the vaccine. Talk with your health care provider or visit www.myturn.gov 
to find out more.  
 
Layer Two: At-Home Self-check  
Students and staff should not come to school if they are experiencing any COVID-like symptoms or if they know they 
have been in close contact with a COVID-positive individual in the last ten days. Symptoms include fever, chills, cough, 
shortness of breath, fatigue, muscle or body aches, headache, loss of taste or smell, sore throat, runny nose, congestion, 
nausea, vomiting, or diarrhea 
 
Layer Three: Health Screenings upon Arrival to School 
All students, staff, and visitors will pass through a checkpoint upon arrival to school. They will get their temperature taken 
and answer screening questions regarding symptoms and COVID exposure. At this point, they will sanitize their hands 
and get a mask if they need one.   
 
See COVID-19 Screening Flowchart and COVID-19 Exposure Screening Flowchart (attached) 
 
Layer Four: Masking 
All students and staff, regardless of vaccination status, will wear masks while at school, both indoors and outdoors.  Masks 
will be provided to any individual who needs one.   
 
 
Layer Five: Sickroom 
Anyone displaying COVID-19 symptoms at school will be referred to administration for a COVID-19 Screening.  We will 
use the principal office AKA the sickroom, a small room in the front office, to separate the symptomatic individual from 
others.   
 
See COVID-19 Screening Flowchart 
 
We ask that families prepare for possible contact during the day in order to have their child picked up quickly.   
 
 
Layer Six: Hand Hygiene 
All classrooms have hand sanitizer, which will be used before and after breaks, and at any other transitions during the day.  
All teachers will build handwashing into the daily classroom routine.    

 
 

Layers of Protection from COVID-
19; Keeping our Students and Staff  

Safe at School 
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Layer Seven: Distancing 
We will continue to promote distancing as much as possible.  Recent evidence indicates that in-person instruction can 
occur safely without minimum physical distancing requirements (3 feet) when other mitigation strategies (e.g., masking) 
are implemented. 
 
Layer Eight: Time Outside  
We have created outside spaces for both learning and eating.  We plan to use these spaces as much as we can depending 
on weather and air quality.   
 
Layer Nine: Ventilation  
Our school facilities are equipped with an HVAC system with Merv8 filters that are replaced routinely.  Each room also 
has a standing air purifier.   
 

Layer Ten: Reporting and Contact Tracing 
If we have a COVID case at our school, we will follow the latest guidance from the county health department for reporting 
and contact tracing.   
 
See COVID-19 Positive Test in School Flowchart   
 
 Layer Eleven: Available Testing 
COVID testing is currently available for our district students and staff through the wellness center. To schedule a test 
through the wellness center please call 530 625 5600 ext.5101. You can also enroll in the Optum Serve/LHI testing 
program https://lhi.care/covidtesting.  Drive-through testing is offered in Hoopa in the parking lot of Tsewenaldin Inn on 
Thursdays from 9 to 4.  You must make an appointment through LHI website or app. Testing is also offered on the Coast 
at various locations. Another method of testing is going to the provider of your choice.  
 
Layer Twelve: Daily Cleaning 
Our school facility is cleaned daily by our cleaning staff who follow state guidelines. All staff have completed Keenan 

Safe Schools training in:    Cal/OSHA COVID-19 Protection Plan Training, Bloodborne Pathogen Exposure Prevention, 
IPM for teachers and Office staff. 
 
 

 

 

 

 

 

 

 

 

 

 

 

https://lhi.care/covidtesting
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Bullying  

We define bullying as any action, verbal, physical, or virtual (cyberbullying), that seeks to harm, intimidate, or coerce 

someone perceived as vulnerable by one or more perpetrators who have greater physical or social power than their 

victim.  We define retaliation as any form of intimidation, reprisal or harassment directed against a student who reports 

bullying, provides information during an investigation, or witnesses or has reliable information about bullying.  We 

prohibit bullying, cyberbullying, and retaliation at our school.   

See the attached Bullying Prevention and Intervention Plan.   
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Positive Behavior Interventions and Supports (PBIS) 

As part of a two-year School Climate grant, our school staff has received training in PBIS and Multi-Tired Systems of 
Support (MTSS). Following is our School-Wide Behavior Matrix of expectations and our behavior flow chart. These 
systems are based on the belief that children do well if they can, and that expectations need to be clear, taught, and 
practiced. We will take a restorative approach to discipline when possible and will use proactive strategies to reduce 
inappropriate student behavior.  
 

BEHAVIORAL EXPECTATIONS: 
 
 

F.L.O.W.  

     F  ollow through,  
                               L  earn,  
                               O  ptimize,  
                               W ork hard.  
 
Hupa language for “water flow” nilin 
 
 
 
 
 
 
 
 
 
 
 
 

https://drive.google.com/file/d/13gja-9W2pKGrlABYDKf7J6hQhJvtkv5p/view?usp=sharing
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Behavior 
Matrix  

SCHOOL RULES 

 
 

 
 

AREA/ 
SETTING 

FOLLOW 

THROUGH 
LEARN  OPTIMIZE  

WORK 

HARD 

 
 

Front Office Check-in 

when you get 

here, check 

out before 

you leave 

show up to 

meetings and 

appointments 

 

 

Follow 

instructions/ 

safety 

guidelines and 

office 

procedures 

Be Respectful 

Use a quiet 

Voice 

Ask for what 

you need 

 
 
 

complete 

tasks in a 

timely 

matter, 

bring back 

required 

paperwork 

 
 

Outdoor 
Campus 

Clean up 

after using 

the area 

use outdoor 

learning 

spaces 

focus on task 

choose tasks 

that support 

your learning 

modality 

Own your 

work 

work with 

others 

ask for help 

help others 

respect time  

stay focused 

Get things 

done 

Communicate 

what you 

need, where 

you are at, 

when you are 

finished 

stay ready 

 
 

Classroom 1 

(O’Neill) 
Turn in 

completed 

assignments 

 

Come to class 

every day 

 
 

Respect 

others space 

and they will 

respect yours 

 

Do your work 
 
 

Earn more 

credits 

faster by 

finishing 

homework 

Pay attention 

in class 

 

focus on what 

you can do, 

not what you 

cannot 
 
 

Work smart 

 

Focus your 

attention on 

what you can 

get done 

 
 

Communicate 

with your 

teachers 
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Classroom 2 

(Campbell) 
Turn in 

completed 

assignments 

 

Come to class 

every day 

Respect 

others space 

and they will 

respect yours 

 

Do your work 

Earn credits 

faster by 

completing 

assignments 

showing up 

ready to learn 

focus on what 

you can do 

Work smart 

Focus your 

attention on 

what you can 

get done 

Ask for help 

communicate 

 
 

 
HVHS 
Cafeteria 

 
Sanitize Hands, 
Get tray and 
food, sit down, 
clean up area 
after finished 

 
Respect others 
space, clean up 
after yourself, 
learn from 
procedures how 
to maneuver in 
cafeteria. 

 
Eat to nourish 
your body, 
hydrate to 
hydrate body.  
Be self-aware 
and listen and 
take care of 
your needs. 

 
Finish your 
food and leave 
your area clean. 
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Independent Study 
 
Independent Study is an option this year for anyone who has health concerns and is not able to participate in on-site 
learning.  It is also available to students who need to miss school due to temporary quarantine or travel.  The minimum 
number of days a student must be out to participate in independent study is three.   
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Communication 
Captain John offers many lines of communication to keep you updated on school events, classroom curriculum and your 
child’s progress.   

• Online Communication: 
o School Website; visit cjhs.ktjusd.k12.ca.us for calendar updates, site council agendas and minutes, 

resources, and news 
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o Email and text; for general announcements and last-minute updates.  Make sure we have current 
contact information in our system.  

• Paper Communication: 
o Fliers may be sent home with students for special events 
o Newsletters and Calendars sent home with students monthly 

• Phone calls 
o From staff to families individually or if we fail to contact you via email or text for a general update. 
o To contact a staff member by phone, please call the school office at 530 625-5600 ext 4823 

• Conferences  
o We will schedule parent-teacher conferences near the end of each trimester.  Other conferences may be 

scheduled as needed.   
  
 

Dangerous Weapons Policy 
The safety of Captain John students and staff is paramount, and to protect them as much as possible, we absolutely 
prohibit dangerous and illegal weapons on our property. Any student, parent, or staff member in possession of a 
weapon, or a replica of a dangerous weapon, shall be subject to immediate expulsion from the school and possible 
criminal prosecution under California state law. Dangerous weapons are defined as firearms, slingshots, hand clubs, 
metal knuckles, certain knives, and air guns, including BB guns. Any other weapons capable of producing bodily harm are 
also prohibited on school grounds.   
  

       Drug-Free Policy 

Under the Drug-Free Schools and Communities Act, this school is required by law to be free of unlawful drugs and 
alcohol. No one is allowed to possess, use, or distribute controlled drugs or alcohol while at school or while taking part in 
any school activities. Violations will result in disciplinary action according to the law, which can include prosecution for 
illegal acts as well as expulsion for students and dismissal for school employees.  
 
 

Emergency Drills 
Captain John High School conducts emergency drills throughout the year. Learning safe, orderly, and controlled conduct 
is the primary purpose of emergency drills. Emptying the building quickly is certainly an important goal but is secondary 
to the maintenance of proper order and discipline. The first few drills of the year are announced in advance to allow 
students to learn to conduct themselves appropriately. All remaining drills are unexpected and are conducted at various 
times of the day to get students accustomed to conditions of a real emergency.   

 
Field Trips 

Field trips, Service-based learning, Place-based learning, and the Coastal Basketball league are valuable parts of the 
Captain John program. We recommend that parents who volunteer to drive have Certificates in First Aid and CPR. Drivers 
also are required to provide the Transportation Department with a copy of insurance and a current California State 
driver’s license. In addition, California state law requires completion of criminal history and a background check.  State 
law also mandates the use of car seats or booster seats for all children under the age of eight unless the child is at least 4 
feet 9 inches tall. A current negative Tb. test will also be required. 
 

Immunization 

California State Law requires that every child attending school meets immunization standards. “The attendance of every 
child at every public and private school shall be conditional upon presentation of each child's first day of attendance at 
school with proof of either (1) full immunization, (2) the initiation and compliance with the schedule of immunization as 
required by law, or (3) a Doctor signed certificate of exemption.”   
  

Medication 
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For any medication (prescription, over-the-counter medicines, and topical creams or ointments) to be administered at 
school, a parent must complete a Medication Authorization Form, available in the front office. All medication must be in 
the original container with the appropriate pharmacy label.  

• Whenever possible, medication prescribed three times daily (antibiotics) should be given at home, e.g., at 
breakfast, after school and at bedtime. 

• No medication of any kind (including over-the-counter products, such as antacids, cough drops, pain relief, etc.) is 
to be applied or administered by a child, nor should any of these be placed in lunch boxes, backpacks, or pockets.  

 
 

Natural Disasters 
In the event of a natural disaster and if phone lines are down, Captain John Staff will post directions on the front door of 
the school. When practical we will shelter in place and parents, or designated others may pick their students up at the 
school.  

 
Parent Visits and Parent Volunteers 

Parents are welcome to visit the school to observe classes or volunteer. One of Captain John’s core values is partnering 
with parents and the community. To build a strong bond with parents and their children, we welcome your participation 
in your child’s classroom and special school events. Your volunteer activities demonstrate to your child that you value 
their education and allow you to see your child in their classroom setting with their peers. Your child’s teachers will 
discuss opportunities at the Back-to-School Night in September. Thank you in advance for your participation! 
 
Because classroom visits during the school day can be disruptive to the learning environment, we request that you 
arrange a time in advance to meet with the teacher to schedule your visits. Please check in at the office and pick up your 
visitor pass.  
 
Due to the COVID-19 pandemic, we are reducing the number of community members on campus. Please check with the 
classroom teacher or office staff to arrange a visit.  
 

 

Tobacco-Free Policy 
KTJUSD prohibits the use of tobacco products on school property. This prohibition applies to any person on school 
property at any time and includes the use of any lighted pipe, cigar, cigarettes, or any other lighted smoking material, or 
the chewing of a tobacco product.  
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Staff List 

 
Name Position Contact Information 

Erin Moya Principal emoya@ktjusd.k12.ca.us ext. 4819 

Tahsanchat Cooper Secretary-
Registrar 

tcooper@ktjusd.k12.ca.us ext. 4823 

Gina Campbell Teacher gcampbell@ktjusd.k12.ca.us ext. 4821 

Michael O’Neill Teacher moneill@ktjusd.k12.ca.us ext. 4827 
Trisha Cisneros Outreach 

Consultant 
tcisneros@ktjusd.k12.ca.us ext. 4824 

Jesseca Reed E.S. 
Paraprofessional 

jreed@ktjusd.k12.ca.us ext. 4823 

 

mailto:emoya@ktjusd.k12.ca.us
mailto:emoya@ktjusd.k12.ca.us
mailto:tcooper@ktjusd.k12.ca.us
mailto:gcampbell@ktjusd.k12.ca.us
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mailto:moneill@ktjusd.k12.ca.us
mailto:moneill@ktjusd.k12.ca.us
mailto:tcisneros@ktjusd.k12.ca.us
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mailto:jreed@ktjusd.k12.ca.us
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